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Secretarial & Administrative assistance then please call Girl Friday.;
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presentation, PowerPoint presentations, references, reports, newsletters,
* Diary Management: scheduling of business meetings, coaching sessions,
* Social Networking: managing your social media accounts, such as Facebook,
* Travel & accommodation, Visa applications, leasing of cars, MOT's, car tax.
* Full knowledge of Sage Accounting; managing your invoices, purchase

* Typing Support: copy typing, audio notes, flipchart notes collated in a
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